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Girl Scouts Heart of New Jersey
120 Valley Road, Montclair NJ 07042
www.gshnj.org 
Troop Earns

· $1.00 per nut & candy item sold

· $1.50 for every magazine subscription sold

· $3.00 for 10 entries in the address booklet (1 booklet per girl)
Collecting Money

1. Nut & Candy Orders – Collect Money Upfront
2. Magazine Orders – Do NOT Collect Money
Dates

	Training & Material Distribution
	August 24- September 19

	Sale Begins
	September 20

	All orders and money due to you
	October 17

	Orders and payment (see page 2) due to Service Unit


	October 21

	Delivery to Service Units
	November 19 – 22


Materials Provided

	Large envelopes filled with:

	1 per troop
	1 per girl

	· Troop Activity Packet
	· Money Envelope

	· Be a Reader Envelope
	· Permission Slip

	· Receipt Book
	· Girl Order Packet


Troop Training

· Collect signed permission slips
· Explain sale procedures using materials provided
Product Delivery

· All deliveries must be counted and have a signed receipt from the person accepting product.  

· Keep all receipts for your records
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Collecting Money, Orders and Address Booklets
1. Nut and candy orders and payment

· Provide each girl a receipt for money received 

· Check the girl’s orders for accuracy

2. Magazine Subscription forms and Detailed Order Report for online orders
· Check for both buyer and seller information

· Troop number

3. Address Booklets

· Check for 10 names and addresses

· Put booklets in Be a Reader envelope

Entering Per Girl Orders Online

·  Your user name and password can be obtained from your Service Unit Fall Product Manager
·  Simply log on to http://gsorders.ashdonfarms.com 
· Select “Troop Orders” at the top of the screen 
· Select “Edit” under “Girl Orders”
· Add New Girl Order”
· Enter the magazine subscriptions, address booklet and nut/candy order for each girl 
· “The system will automatically calculate the awards and highlight boxes where there is a choice of awards to be made when you click “Save”
· More detailed instructions are found at the bottom of each screen
Verifying Orders

· View T2 Troop Order Report on upper right hand side of screen under Troop Reports

· Verify amount due is the amount you are paying council

· Verify Troop Earnings on the report

Former Greater Essex and Hudson Counties Council

· Print 2 copies of the T2 Troop Order Report as Microsoft Word document
· Deposit amount due council in council bank account

· Due to Service Unit Fall Product Manager on October 21
· 2 copies of T2 Troop Order Report 
· 1 copy of each deposit slip 
· Magazine subscription orders including online Detailed Order Report
· Address booklets

Former Washington Rock Council
· Print 2 copies of the T2 Troop Order Report as Microsoft Word document
· Due to Service Unit Fall Product Manager on October 21
· 2 copies of the T2 Troop Order Report 
· Troop check payable to “Girl Scouts”
· Magazine subscription orders including online Detailed Order Report

· Address booklets
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Girl Scouts.

Where Girls Grow Strongsw








